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SUBCHAPTER C—CONTRACTING METHODS AND CONTRACT
TYPES

PART 3513—SMALL PURCHASE AND
OTHER SIMPLIFIED PURCHASE
PROCEDURES

Sec.
3513.000 Scope of part.

Subpart 3513.1—General

3513.105 Small business-small purchase set-
asides.

3513.107 Solicitation and evaluation of
quotations.

Subpart 3513.2—Blanket Purchase
Agreements

3513.201 General.
3513.203 Establishment of Blanket Purchase

Agreements.
3513.203–1 General.
3513.204 Purchases under Blanket Purchase

Agreements.

Subpart 3513.5—Purchase Orders

3513.505 Purchase order and related forms.
3513.505–2 Agency order forms in lieu of Op-

tional Forms 347 and 348.
3513.505–70 Purchase requisition.
3513.505–71 Division Purchase Order.

AUTHORITY: 40 U.S.C. 486(c).

SOURCE: 54 FR 7645, Mar. 2, 1990, unless oth-
erwise noted.

3513.000 Scope of part.
This part implements and supple-

ments FAR part 13 and provides Com-
mission policies and procedures relat-
ing to small business-small purchase
set-asides, blanket purchase agree-
ments, and purchase order forms.

Subpart 3513.1—General
3513.105 Small business-small pur-

chase set-asides.
(a) The requirements of Public Law

95–507 relating to setting aside acquisi-
tions of supplies or services with an an-
ticipated dollar value of $25,000 or less
do not apply to such purchases when
delivery or performance is to be made
to or within the Republic of Panama.
The requirements do apply to Commis-
sion offices located in the United
States for the purchase of supplies or

services for their own use and not for
delivery or performance in Panama.

3513.107 Solicitation and evaluation of
quotations.

(a) Forms. (4) The following Commis-
sion forms may be used by the
Logistical Support Division in lieu of
Standard Form 18 for requesting small
purchase price quotations:

(i) Panama Canal Form No. 1821, Re-
quest For Quotation. This form may be
used by the Purchasing and Contracts
Branch for the solicitation of nonstock
items and services. It must be used in
conjunction with forms 7071 and 7074
(see paragraph (a)(4)(iv) of this sec-
tion).

(ii) Panama Canal Form No. 1822, Re-
quest For Quotation Continuation. This
form may be used with Panama Canal
Form No. 1821 when additional space is
needed.

(iii) Panama Canal Form No. 2008, This
Is A Request For Prices; It Is Not An
Order. This form may be used by the
Inventory Management Branch for the
solicitation of standard stock items. It
must be used in conjunction with forms
7071 and 7074 (see paragraph (a)(4)(iv) of
this section).

(iv) Panama Canal Commission Form
7071, General Contract Clauses And Provi-
sions, Small Purchases; and Panama
Canal Commission Form 7074, Information
Sheet. These two forms shall be for-
warded to prospective suppliers to-
gether with either Panama Canal Form
No. 1821 or Panama Canal Form No.
2008, as applicable.

Subpart 3513.2—Blanket Purchase
Agreements

3513.201 General.

(a) Except for the rental of construc-
tion equipment, blanket purchase
agreements (BPA’s) may be established
only by contracting officers within the
General Services Bureau. The con-
tracting officers authorized to estab-
lish BPA’s are:
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Panama Canal Commission 3513.505–2

(1) Chief, Inventory Management
Branch for acquisition of inventory
stocks;

(2) Chief, New Orleans Branch for ac-
quisition of parts in the New Orleans
area for the Motor Transportation Di-
vision and such other items as may be
designated by the General Services Di-
rector;

(3) Chief, Construction Division, En-
gineering and Construction Bureau, for
the rental of construction equipment;
and

(4) Chief, Purchasing and Contracts
Branch for acquisition of supplies or
services not covered under paragraphs
(a) (1) through (3) of this section.

[55 FR 7645, Mar. 2, 1990; 55 FR 38331, Sept. 18,
1990]

3513.203 Establishment of Blanket
Purchase Agreements.

3513.203–1 General.

(a) Blanket purchase agreements
may be established for supplies or serv-
ices which are readily available and for
which their purchase does not require
detailed technical specifications, tech-
nical inspection, or complex terms and
conditions.

(b) Only the contracting officer (CO)
and officials authorized by a CO and
designated in the BPA shall be per-
mitted to request deliveries. Delivery
(call) orders shall usually be made by
telephone or in person. Before placing a
call order against the BPA, each re-
quirement shall be screened for avail-
ability from Commission inventory
sources and from the mandatory
sources of supply prescribed in FAR
part 8. Necessary controls shall be
maintained by the person placing the
call orders under the BPA to ensure
that any limitation stated therein is
not exceeded. The BPA identification
number shall be specified each time a
delivery is requested.

(c) The procedure for establishing
and using BPA’s is prescribed in the
Commission’s Financial Systems Man-
ual 14.020, covering BPA’s in general,
and 14.007, covering BPA’s for auto-
motive parts.

3513.204 Purchases under Blanket
Purchase Agreements.

(a) Individual call orders under a
BPA shall not exceed the dollar limita-
tion specified in the BPA, which limi-
tation shall not exceed the dollar limi-
tations established by the:

(1) Engineering and Construction Di-
rector for the rental of construction
equipment, and

(2) General Services Director for all
other BPA’s.

(b) Purchases under BPA’s shall be
documented on Panama Canal Form
No. 3099, Request For Purchase/Call
Order.

Subpart 3513.5—Purchase Orders
3513.505 Purchase order and related

forms.

3513.505–2 Agency order forms in lieu
of Optional Forms 347 and 348.

The following Commission order
forms may be used in lieu of Optional
Forms 347 and 348 for the purposes de-
scribed below:

(a) Panama Canal Form No. 1010, Pur-
chase Order. This form may be used by
the Inventory Management Branch (1)
for the small purchase acquisition of
standard stock items, and (2) as a de-
livery order for ordering or scheduling
deliveries against established contracts
or from Government sources of supply.

(b) Panama Canal Form No. 1820, Pur-
chase Order. This form may be used by
the Purchasing and Contracts Branch
(1) for the small purchase acquisition
of non-stock items and services, and (2)
as a delivery order for ordering or
scheduling deliveries against estab-
lished contracts or from Government
sources of supply.

(c) Panama Canal Form No. 3083, Pur-
chase Order Continuation. This form
may be used with Panama Canal Form
No. 1820 when additional space is need-
ed.

(d) Panama Canal Form No. 3163, Divi-
sion Purchase Order. This form may be
used by all activities having con-
tracting authority for the decentral-
ized procurement of supplies and serv-
ices (see 3513.505–71).

(e) Panama Canal Form No. 3163–MTD,
Division Purchase Order. This form may
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